YEU International

Project Manager
“Interactive Train Get in and Gain”

Call for Staff Member

International Youth Organization “Youth for Exchange & Understanding” (YEU) is seeking a Project
Manager to be responsible for a long term international project with a duration of 15 months. The person
selected, will be responsible for the management of the project “Interactive Train Get in and Gain” under
the supervision of YEU Secretary General and will also support the daily tasks of YEU Head Office based in
Faro, Portugal. The position is vacant from® November, 2009 tal® of Februay 2011 The Project
Manager will be selected by the YEU Secretary General and approved by the YEU Governing Board.

Youth for Exchange and Understanding, is an international youth organization. It was founded in
Strasburg, in 1986, by a group of 120 people, from 11 different countries. Today it's a member of the
European Youth Forum and carries the title of an International Non-Governmental Organization,
recognized by both the Council of Europe and the European Union. 20 years, after its foundation, YEU
today counts with more than 26 member and partner countries around Europe, Asia and Africa. YEU works
for the benefit of all young people in Europe. More information about organization can be found at YEU
Head-Office website .

TASKS

f Plan and organize a Long Term Democracy Project funded under the Youth in Action 1.3 (includes a
Preparation meeting February 2010, local projects in 5 European countries from February to
August 2010 and Interactive train journey and local Democracy Activities in and between five
European countries August 2010.)
Keep the communication all with partners, participants and funding bodies involved in project
Prepare and manage the budget of the project
Fundraise for the required amount of co-funding required for the project
Perform miscellaneous job-related duties as assigned
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Provide timely project status reports to the SG

PROFILE OF APPLICANTS

Experience in managing youth projects

Knowledge in fundraising

Knowledge of issues related to active citizenship and its promotion
Able to work flexible hours and when required on weekends

Able and willing to travel

Available to start the position in 1* of November 20009.

Under the age of 35
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Jardim da Alameda PO Box 953, 8001-911 Faro, Portugal.
Tel. (+351) 289 813 061 - Fax (+351) 289 813 074

www.yeu-international.org - ho@yeu-international.org



http://www.yeu-international.org/page.php?prevlog=0&lang=en&UID=MjAwODAyMDgyMDU1NTkzODgyLjE1NS45Ni43ODgzMDM=&page=bmV3c2RldA==&inuserc=&id=166
http://www.yeu-international.org/page.php?prevlog=0&lang=en&UID=MjAwODAyMDgyMDU1NTkzODgyLjE1NS45Ni43ODgzMDM=&page=bmV3c2RldA==&inuserc=&id=166

SKILLS REQUIRED

1 Understanding and sensitivity to cultural differences and ability to work in an international and
intercultural environment.

9 Proven leadership capacity. Ability to be motivated and motivate others to be active and
participative.

9 Ability to work with both young people and Local Governmental Authorities and public bodies in

different European Countries.

Fluent in English.

Excellent communication skills, empathy and tolerance.

Capacity to manage many tasks simultaneously and to prioritize work.
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Proven organizational and project management skills and the ability to resolve complex problems
and issues within the process.

1 Computer literacy, and in particular Word, Excel, Microsoft Outlook, PowerPoint etc.

1 Team building and conflict management skills.

WHAT WE OFFER

9 Aninternational and youthful working environment

' An enthusiastic experience in international youth project management

TERMS OF THE CONTRACT

The contract is for a period of 15 months. The monthly salary for the contract duration will be of 550 €.
The candidate is expected to start 1** of November 2009. The candidate is required to work 30 hours
per week.

A CV and a letter of motivation should be sent by 31st of July 2009 to the YEU Head Office e-mail:
ho@yeu-international.org. Copies of diplomas are not required, but please do not forget to include
references of your involvement in youth organizations and experience in youth work, especially contact
persons and their email and/or phone.

Please note that only candidates short-listed for an interview will be contacted. In case you have any

guestions, do not hesitate to ask us!

Marko Paunovic
YEU Secretary General

1st July 2009

Jardim da Alameda PO Box 953, 8001-911 Faro, Portugal.
Tel. (+351) 289 813 061 - Fax (+351) 289 813 074

www.yeu-international.org - ho@yeu-international.org



